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DEPARTMENT  OF  EDUCATION 
[CFDA  NOJ  84.198] 

National  Workplace  Literacy  Program; 
Notice  Inviting  Applications  for  New 
Awards  for  Rscal  Year  (FY)  1993 

Note  to  Applicants;  This  notice  is  a 
complete  application  package.  Together 
with  the  statute  authorizing  the  program 
and  applicable  regulations  governing  the 
program,  including  the  Education 
Department  General  Administrative 
Regulations  (EDGAR),  the  notice 
contains  ail  of  the  information, 
application  forms,  and  instructions 
needed  to  apply  for  a  grant  under  this 
competition. 

Purpose  of  Program:  The  National 
Workplace  Literacy  Program  provides 
assistance  for  demonstration  projects 
that  teach  literacy  skills  needed  in  the 
workplace  throu^  exemplary  education 
partnerships  between  business, 
industry,  or  labor  organizations  and 
educational  organizations. 

Eligible  Applicants 

(a)  Awards  are  provided  to  exemplary 
partnerships  between — 

(1)  A  business,  industry,  or  labor 
organization,  or  private  industry  council; 
and 

(2)  A  State  educational  agency,  local 
educational  agency,  institution  of  higher 
education,  or  school  (including  an  area 
vocational  school  an  employment  and 
training  agency,  or  a  community-based 
organization). 

(b)  A  partnership  must  include  as 
partners  at  least  one  entity  from 
paragraph  (a)(1)  and  at  least  one  entity 
from  paragraph  (a)(2).  and  may  include 
more  than  one  entity  from  each  group. 

(c) (1)  The  partners  shall  apply  jointly 
to  the  Secretary  for  funds. 

(2)  The  partners  shall  enter  into  an 
agreement  in  the  form  of  a  single 
document  signed  by  all  partners, 
designating  one  member  of  the 
partnership  as  the  applicant  and  the 
grantee.  The  agreement  must  also  detail 
the  role  each  partner  plans  to  perform, 
and  must  bind  each  partner  to  every 
statement  and  assurance  made  in  the 
application.  Applications  are  governed 
by  the  EDGAR  provisions  in  34  CFR 
75.127-75.129  regarding  group 
applications. 

Deadline  for  Transmittal  of 
Applications;  July  10, 1992. 


Deadline  for  Intergovernmental  Review: 
September  8, 1902. 

Available  Funds;  $19,251,000. 

Estimated  Range  of  Awards:  $121,000  to 

$1,000,000. 

Estimated  Average  Size  of  Awards: 
$385,000. 

Estimated  Number  of  Awards:  50. 

Note:  The  Department  is  not  bound  by  any 
estimates  in  this  notice. 

Project  Period:  Up  to  18  months. 
Applicable  Regulations 

(a)  The  Education  Department 
General  Administrative  Regulations 
(EDGAR)  as  follows: 

(1)  34  CFR  part  74  (Administration  of 
Grants  to  Institutions  of  Higher 
Education,  Hospitals  and  Nonprofit 
Organizations). 

(2)  34  CFR  part  75  (Direct  Grant 
Programs). 

(3)  34  CFR  part  77  (Definitions  that 
Apply  to  Department  Regulati(Mis). 

(4)  34  CFR  part  79  (Intergovernmental 
Review  of  Department  of  Education  . 
Programs  and  Activities). 

(5)  34  CFR  part  80  (Uniform 
Administrative  Requirements  for  Grants 
and  Cooperative  A^ements  to  State 
and  Local  Governments). 

(6)  34  CFR  part  81  (General  Education 
Pr^sions  Act — Enforcement). 

(7)  34  CFR  part  82  (New  Restrictions 
on  Lobbying). 

(8)  34  CFR  part  85  (Govemmentwide 
Debarment  and  Suspension) 
(Nonprocurement)  and  Govemmentwide 
Requirements  for  Drug-Free  Woriq>lace 
(Grants)). 

(9)  34  C7R  part  86  (Drug-Free  Schools 
and  Campuses). 

(b)  The  regulations  for  this  program  in 
34  CFR  parts  460, 461,  and  472. 

Description  of  Program:  The  Secretary 
provides  grants  or  cooperative 
agreements  to  projects  designed  to 
improve  the  productivity  of  the 
workforce  through  improvement  of 
literacy  skills  in  the  workplace  by — 

(a)  Providing  adult  literacy  and  other 
basic  skills  services  and  activities; 

(b)  Providing  adult  secondary 
education  services  and  activities  that 
may  lead  to  the  completion  of  a  high 
school  diploma  or  its  equivalmit; 

(c)  Meeting  the  literacy  needs  of 
adults  with  limited  English  proficiency; 

(d)  Upgrading  or  updating  basic  skills 
of  adult  workers  in  accordance  widi 
changes  in  workplace  requirements, 
technology,,  products,  or  processes; 


(e)  Improving  the  competency  of  adult 
workers  in  speaking,  listening, 
reasoning,  and  problem  solving;  or 

(f)  Providing  educational  counseling, 
transportation,  and  child  care  services 
for  adult  workers  during  nonworking 
hours  while  the  workers  participate  in 
the  project 

This  program  supports  AMERICA 
2000,  the  President’s  strategy  for  moving 
the  Nation  towards  the  National 
Education  Goals.  The  National 
Workplace  Literacy  Program  is  one 
means  of  transforming  America  into  a 
**Nation  of  Students”  and  strengthening 
the  Nation’s  education  effort  for 
yesterday’s  students  who  are  today’s 
workers.  The  President  believes  that 
learning  is  a  life-long  challenge. 
Approximately  65  percent  of  America’s 
workers  for  the  year  2000  are  already  in 
the  workforce.  Improving  schools  for 
today’s  and  tomorrow’s  students  is  not 
sufficient  to  ensure  a  competitive 
America  in  the  year  2000.  'The  President 
has  called  on  Americans  to  move  from 
"A  Nation  at  Risk”  to  “A  Nation  of 
Students”  by  continuing  to  enhance  the 
knowledge  and  skills  of  all  Americans. 

Invitational  Priorities 

Under  34  CFR  75.105(c)(1).  the 
Secretary  is  particularly  interested  in 
applications  that  meet  the  following 
invitational  priorities.  However,  under 
34  CFR  75.105(c)(1)  an  application  that 
meets  these  invitational  priorities  does 
not  receive  competitive  or  absolute 
preference  over  other  applications. 

Projects  that  propose — 

(a)  Assessment  and  evaluation 
activities  including  development  of 
qualitative  and  quantitative  tools  that 
measure  the  attainment  or  enhancement 
of  job-specific  basic  skills  and  other 
workplace  outcomes  as  increased 
mnployee-readiness  for  promotions, 
decreased  error  rates  and  reductions  in 
waste,  turnover,  lost  management  time 
and  downtime.  The  Department  respects 
the  proprietary  nature  of  the  kinds  of 
workplace  data  collected  and  is  seeking 
data  only  on  participant  gains  and  not 
access  to  raw  data; 

(b)  In  the  case  of  previously  funded 
grantees,  activities  that  (in  addition  to 
'‘normal”  literacy  services)  develop, 
validate,  refine,  reproduce,  and 
disseminate  basic  skills  curricula  that — 

(1)  Are  based  on  an  analysis  of 
literacy  skills,  required  for  job 
competencies; 

(2)  Simplify  job-based  materials  to 
create  a  systematic  curriculum  that 
brings  workers  to  the  level  of  basic 
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skills  competency  required  for  a  current 
or  future  job;  and 

(3)  May  be  transferrable  to  businesses 
or  industries  of  a  similar  type  or  size 
(such  as  garment  manufacturing  or  small 
businesses). 

(c)  A  plan  of  operation  that,  consistent 
with  the  principles  of  high  productivity 
work  environments,  demonstrates  new 
methods  of  involving  workers,  whether 
union  or  non-union,  in  all  aspects  of 
program  development,  including  project 
design,  job  task  analysis,  curriculum 
development,  governance,  recruitment, 
instruction,  peer  support,  and  evaluation 
that  is  integrated  with  team-based 
management  or  cross-training 
approaches  used  in  the  workplace. 

Selection  Criteria 

The  Secretary  uses  the  following 
selection  criteria  to  evaluate 
applications  for  new  grants  under  this 
competition. 

The  maximum  score  for  all  of  these 
criteria  is  105  points,  including  the  5 
points  associated  with  the  ad^tional 
factor  of  small  business  involvement. 

The  maximum  score  for  each  criterion  is 
indicated  in  parentheses. 

The  Secretary  assigns  the  15  points 
reserved  in  34  CFR  472.21(b)  as  follows: 

5  points  to  the  selection  criterion  (a) — 
Program  factors — in  34  CFR  472.22(a)  for 
a  total  of  20  points  for  that  criterion;  5 
points  to  the  selection  criterion  (d)— 

Plan  of  operation — in  34  CFR  472.22(d) 
for  a  total  of  17  points  for  that  criterion; 
and  5  points  to  fte  selection  criterion 
(f) — ^Evaluation  plan — in  34  CFR 
472.22(f)  for  a  total  of  15  points  for  that 
criterion. 

(a)  Program  factars.  (20  points)  The 
Secretary  reviews  each  application  to 
^determine  the  extent  to  which  the 
project — 

(1)  Demonstrates  a  strong  relationship 
between  skills  taught  and  Ae  literacy 
requirements  of  actual  jobs,  especially 
the  increased  skill  requirements  of  the 
changing  workplace; 

(2)  Is  targeted  to  adults  with 
inadequate  skills  for  whom  the  training 
described  is  expected  to  mean  new 
employment,  continued  employment, 
career  advancement,  or.  increased 
productivity; 

(3)  Includes  support  services,  based 
on  cooperative  relationships  within  the 
partnership  and  from  helping 
organizations,  necessary  to  reduce 
barriers  to  participation  by  adult 
workers.  Support  services  could  include 
educational  counseling,  transportation, 
and  child  care  during  non-working  hours 
while  adult  workers  are  participating  in 
a  project;  and 


(4)  Demonstrates  the  active 
commitment  of  all  partners  to 
accomplishing  project  goals. 

(b)  Extent  of  need  for  the  project.  (15 
points)  The  Secretary  reviews  each 
application  to  determine  the  extent  to 
which  the  project  meets  specific  needs, 
including  consideration  of — 

(1)  The  extent  to  which  the  project 
will  focus  on  demonstrated  needs  for 
workplace  literacy  training  of  adult 
workers; 

(2)  The  adequacy  of  the  applicant’s 
documentation  of  the  needs  to  be 
addressed  by  the  project; 

(3)  How  those  needs  will  be  met  by 
the  project;  and 

(4)  The  benefits  to  adult  workers  and 
their  industries  that  will  result  from 
meeting  those  needs. 

(c)  Quality  of  training.  (15  points)  The 
Secretary  reviews  each  application  to 
determine  the  quality  of  the  training  to 
be  provided  by  the  project,  including  the 
extent  to  whidi  the  project  will — 

(1)  Use  curriculum  materials  that  are 
designed  for  adults  and  that  reflect  the 
needs  of  the  workplace; 

(2)  Use  individualized  educational 
plans  developed  jointly  by  instructors 
and  adult  learners; 

(3)  Take  place  in  a  readily  accessible 
environment  conducive  to  adult 
learning;  and 

(4)  Provide  training  through  the 
partner  classified  under  34  CFR 
472.2(a)(2),  unless  transferring  this 
activity  to  the  partner  classified  under 
34  CFR  472.2(a)(1)  is  necessary  and 
reasonable  wiAin  the  framework  of  the 
project. 

(d)  Plan  of  operation.  (17  points)  The 
Secretary  reviews  each  application  to 
determine  the  quality  of  the  plan  of 
operation  for  the  project,  including— 

(1)  The  quality  of  the  project  design, 
especially  the  establishment  of 
measurable  objectives  for  the  project 
that  are  based  on  the  project’s  overall 
goals; 

(2)  The  extent  to  which  the  plan  of 
management  is  effective  and  ensures 
proper  and  efficient  administration  of 
the  project,  and  includes — 

(i)  A  description  of  the  respective 
roles  of  each  member  of  the  partnership 
in  carrying  out  the  plan; 

(ii)  A  description  of  the  activities  to  be 
carried  out  by  any  contractors  under  the 
plan; 

(iii)  A  description  of  the  respective 
roles,  including  any  cash  or  in-kind 
contributions,  of  helping  organizations; 
and 

(iv)  A  description  of  the  respective 
roles  of  any  sites; 

(3)  How  well  the  objectives  of  the 
project  relate  to  the  purposes  of  the 
program; 


(4)  The  quality  of  the  applicant’s  plan 
to  use  its  resources  and  personnel  to 
achieve  each  objective;  and 

(5)  How  the  applicant  will  ensure  that 
project  participants,  who  are  otherwise 
eligible  to  participate,  are  selected 
without  regard  to  race,  color,  national 
origin,  gender,  age,  or  handicapping 
condition. 

(e)  Applicant’s  experience  and  quality 
of  key  personnel.  (10  points). 

(1)  'The  Secretary  reviews  each 
application  to  determine  the  extent  of 
the  applicant's  experience  in  providing 
literacy  services  to  working  adults. 

(2)  The  Secretary  reviews  each 
application  to  determine  the  quality  of 
key  personnel  the  applicant  plans  to  use 
on  the  project  including — 

(i)  The  qualifrcations,  in  relation  to 
project  requirements,  of  the  project 
director,  if  one  is  to  be  used; 

(ii)  The  qualifications,  in  relation  to 
project  requirements,  of  each  of  the 
other  key  personnel  to  be  used  in  the 
project; 

(iii)  The  time  that  each  person 
referred  to  in  paragraphs  (e)(2)  (i)  and 
(ii)  above  will  commit  to  the  project;  and 

(iv)  How  the  applicant,  as  part  of  its 
nondiscriminatory  employment 
practices,  will  ensure  that  its  personnel 
are  selected  for  employment  without 
regard  to  race,  color,  national  origin, 
gender,  age,  or  handicapping  condition. 

(3)  To  determine  personnel 
qualifications  under  paragraphs  (e)(2  (i) 
and  (ii)  above,  the  Secretary  considers — 

(i)  Experience  and  training  in  fields 
related  to  the  objectives  of  the  project; 

(ii)  Experience  and  training  in  project 
management;  and 

(iii)  Any  other  qualifications  that 
pertain  to  the  quality  of  the  project. 

(f)  Evaluation  plan.  (15  points)  The 
Secretary  reviews  each  application  to 
determine  the  quality  of  the  evaluation 
plan  for  the  project,  including  the  extent 
to  which  the  applicant’s  methods  of 
evaluation — 

(1)  Are  clearly  explained  and 
appropriate  to  the  project; 

(2)  'To  the  extent  possible,  are 
objective  and  produce  data  that  are 
quantifiable; 

(3)  Identify  expected  outcomes  of  the 
participants  and  how  those  outcomes 
will  be  measured; 

(4)  Include  evaluation  of  effects  on  job 
advancement,  job  performance 
(including,  for  example,  such  elements 
as  productivity,  safety  and  attendance), 
and  job  retention;  and 

(5)  Are  systematic  throughout  the 
project  period  and  provide  data  that  can 
be  used  by  the  project  on  an  ongoing 
basis  for  program  improvement. 


24132 


Federal  Re^ater  /  VoL  S7.  No.  100  /  Friday,  June  S,  1092  /  Notices 


1 


(g)  Budget  and  cost-effectiveness.  (8 
points)  Secretary  reviews  each 
application  to  determine  the  extent  to 
which — 

(1)  The  budget  is  adequate  to  support 
the  project; 

(2)  C^ts  are  reasonable  and 
necessary  in  relation  to  the  objectives  of 
the  project;  and 

(3)  The  applicant  has  minimized  the 
purchase  of  equipment  and  supplies  in 
order  to  devote  a  maximum  amount  of 
resources  to  instructional  services. 

Additional  Factor 

The  Secretary  assigns  5  points  to 
applications  that  include  small 
businesses.  To  qualify  for  the  5  points, 
an  applicant  must  certify  which  of  the 
enterprises  included  in  ^e  partnership 
is  a  small  business  under  the  Small 
Business  Size  Standards;  Final  and 
Interim  Final  Rules  (13  CFR  part  121), 
published  in  the  Federal  Re^star  (Vol. 

54.  Na  248.  pages  52846-^^56).  and 
make  explicit  in  the  c«1iBcation  the 
four-digit  Standard  Industrial 
Classification  (SIC)  code  in  die  Final 
and  Interim  Final  Roles  within  which 
each  such  enterprise  classifies  itself. 
(Authority;  20  U.S.C  1211(a)) 

In  making  awards  under  this  program, 
the  Secretary  may  consider,  in  addition 
to  the  selection  criteria,  whether  funding 
a  particular  applicant  would  improve 
the  geographical  distribution  of  projects 
funded  under  this  program. 

(Authority:  20  U.S.C  1211(a)) 

Inteigovemmental  Review  of  Federal 
Programs 

This  program  is  subject  to  the 
requirements  of  Executive  Order  12372 
(Intergovernmental  Review  of  Federal 
Programs)  and  the  regulations  in  34  CFR 
part  79. 

The  objective  of  the  Executive  order  is 
to  foster  an  intergovernmental 
partnership  and  to  strengthen  federalism 
by  relying  on  State  and  local  processes 
for  State  and  local  government 
coordination  and  review  of  proposed 
Federal  financial  assistance. 

Applicants  must  contact  the 
appropriate  State  Single  Point  of 
Contact  to  find  out  about,  and  to  comply 
with,  the  State's  process  under 
Executive  Order  12372.  Applicants 
proposing  to  perform  activities  in  more 
than  one  State  should  immediately 
contact  the  Sin^  Point  of  Contact  for 
each  of  those  States  and  follow  the 
procedure  established  in  each  State 
under  the  Executive  order.  If  jrou  want 
to  know  the  name  and  address  of  any 
State  Single  Pomt  of  Contact,  see  the  list 
published  in  the  Fetteial  Regirter  on 
April  2. 1902  (57  FR 11354). 


In  States  that  have  not  established  a 
process  or  chosen  a  program  for  review. 
State,  areawtde,  regional,  and  local 
entities  may  submit  comments  directly 
to  the  Department. 

Any  State  Process  Recommendation 
and  other  comments  submitted  by  a 
State  Single  Point  of  Contact  and  any 
comments  from  State,  areawide, 
regional,  and  local  entities  must  be 
mailed  or  hand-delivered  by  the  date 
indicated  in  this  notice  to  the  following 
address:  The  Secretary,  Executive  Order 
12372-CFDA  #64.196,  U.S.  Department 
of  Education,  room  4181,  400  Maryland 
Avenue,  SW.,  Washington,  DC  20202- 
0125. 

Proof  of  mailing  will  be  determined  on 
the  same  basis  as  applications  (see  CFR 
75.102).  Recommendations  or  comments 
may  be  hand-delivered  until  4:30  p.m. 
(Washington.  DC  time)  on  the  date 
indicated  in  this  notice. 

iHease  Note  That  the  Above  Address 
is  not  the  Same  Address  as  the  One  to 
Which  the  Applicant  Submits  its 
Completed  Application.  Do  not  Send 
Applications  to  the  Above  Address. 

Instructions  for  Transmittal  of 
Applications 

(a)  If  an  applicant  wants  to  apply  for  a 
grant,  the  applicant  shall — 

(1)  Mail  the  original  and  SIX  copies  of 
the  application  on  or  before  the  deacHine 
date  to:  U.S.  Department  of  Education. 
Application  Control  Center,  Attention: 
(CFDA  #84.196),  Washington.  DC  20202- 
4725. 

or 

(2)  Hand  deliver  the  original  and  six 
copies  of  the  application  by  4:30  p.m. 
(Washington.  D.C.  time)  on  the  deadline 
date  to:  U.S.  Department  of  Education. 
Application  Control  Center.  Attention: 
(CTOA  #84.198),  room  #3633,  Regional 
Office  Building  #3,  7th  and  D  Streets, 
SW..  Washington.  DC. 

(b)  An  applicant  must  show  one  of  the 
following  as  proof  of  mailing: 

(1)  A  legibly  dated  U.S.  Postal  Service 
postmark. 

(2)  A  legible  mail  receipt  with  the  date 
of  mailing  stamped  by  the  U.S.  Postal 
Service. 

(3)  A  dated  shipping  label  invoice,  or 
receipt  from  a  commercial  carrier. 

(4)  Any  other  proof  of  mailing 
acceptable  to  the  Secretary. 

(c)  If  an  application  is  mailed  through 
the  U.S.  Post^  Service,  the  Secretary 
does  not  accept  either  of  the  following 
as  proof  of  mailing: 

(1)  A  private  metered  postmark. 

(2)  A  mail  receipt  that  is  not  dated  by 
the  U.S.  Postal  Seivice. 

NotaK  (1)  Tlie  U.S.  Portal  Service  docs  not 
uniformly  provide  a  date  postmark.  Before 


relying  on  this  method,  an  applicant  should 
check  with  its  local  post  office. 

(2)  The  Application  Control  Center  will 
mail  a  Grant  Application  Receipt 
Acknowledgment  to  each  applicant  If  an 
applicant  fails  to  receive  the  notification  of 
application  receipt  within  IS  days  from  the 
date  of  mailing  the  application,  the  applicant 
should  call  the  U.S.  Department  of  Education 
Appbcation  Control  Crater  at  (202)  732-2495. 

(3)  The  applicant  must  indicate  on  the 
envelope  and — if  not  provided  by  the 
Department — in  Item  10  of  the  Application  for 
Federal  Assistance  (Standard  Form  424)  the 
CFDA  number  of  the  competition  under 
which  the  application  is  being  submitted. 

Application  Instructions  and  Forms 

To  apply  for  an  award  under  this 
program  competition,  your  application 
must  be  organized  in  the  following  order 
and  include  the  following  six  parts: 

Part  I:  Application  for  Federal 
Assistance  (Standard  Form  424  (Rev.  4- 
86))  and  Instructions. 

Part  II:  Partners’  Agreement  Form. 

Part  ID:  Budget  Information  and 
Instnictioos. 

Part  rV:  Budget  Narrative. 

Part  V:  Program  Narrative. 

Part  VI;  Additional  Assurances  and 
Certification: 

a.  Assurances^— Non-Construction 
Programs  (Standard  Form  424B). 

b.  Certifications  Regarding  Lobbying;  > 
Debarment,  Suspension,  and  Other 
Responsibility  Matters;  and  Drug-Free 
Workplace  Requirements  (ED  form  80- 
0013)  and  Instructions. 

a  Certification  Regarding  Debarment. 
Suqiension.  Ineligibility  and  Voluntary 
Exclusion:  Lown  Tier  Covered 
Transactions  (ED  Form  80-0014)  and 
Instructions. 

Note:  Ed  Fom  80-0014  is  intended  for  the 
use  of  grantees  and  should  not  be  transmitted 
to  the  Department. 

d.  Disclosure  of  Lobbying  Activities 
(Standard  Form  LLL)  (if  applicable)  and 
Instructions,  and  Disclosure  of  Lobbying 
Activities  Continuation  Sheet  (Standard 
Form  LLL-A). 

All  forms  and  instructions  are 
included  as  appendix  A  of  this  notice 
Questions  and  answers  pertaining  to 
this  program  are  included,  as  appendix 
B,  to  assist  potential  applicants. 

An  applicant  may  submit  information 
on  a  photostatic  copy  of  the  forms  in 
appefuhx  A.  However,  each  of  the 
pertinent  documents  must  incliKle  an 
original  ink  signature.  All  apidicants 
must  submit  ONE  original  signed 
application,  including  ink  signatures  on 
all  forms  and  assurances  ai^  SIX  copies 
of  the  application.  Please  marie  each 
appiicatioo  as  origiaal  or  copy.  Local  or 
State  agencies  may  choose  to  submit 
two  copies  with  the  original 
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No  grant  may  be  awarded  unless  a 
complete  ai^4cati«R  form  has  been 
received. 

(20  U.S.C.  1241-lOTll 

FOR  FURTHER  INFORMATION  CONTACT: 

Jeanne  Williams,  Special  Programs 
Branch.  Division  of  National  Programs, 
Office  of  Vocational  and  Adult 
Education,  U.S.  Department  of 


Education,  room  4512-MES,  400 
Maryloiid  Avenue  SW^  Washington,  DC 
2020^-7242.  Telephone  (202)  732-1838. 
Deaf  and  hearing  impaired  tndrvtduab 
may  ca!l  the  Federal  Dual  Party  Relay 
Service  at  1-800-877-8339  {in  the 
Washington,  DC  202  area  code, 
telephone  706-9300)  between  8  a.m.  and 
7  p.m..  Eastern  thne. 


Program  Authority:  20  U.S.C.  1211(a). 
Dated:  May  28. 1992. 

Setsy  Brand, 

Assistant  Secretary.  OJficeof  Vocationai  and 
Adult  Eduction. 

Appendix  A — 

nUJNQ  CODE  4000-01-M 
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APPUCATiON  FOR 
FEDERAL  ASSISTANCE 


OMi  eS4*40«l 


TVM  OP 

Aopacaaon 

:  T^aBbAcaacYi 

Q  ConsUuctMn 

I  Q  Conatrucaon 

NorvConatmcnon 

i  Q  NonConanucaon 

A  APPUCANT  aiPOmaATION 

Aittm  (0ni«  cur.  county,  ttcm.  antf  ap  coOct: 


anal  Unit 


I  Mophona  numtai  ot  < 


>  ID  Da  oontactatf  on  mattan  awnMna 


a  iMavoviA  lOcwrmcATioM  MUMatR  iBNy 


m- 


A  TYPEOP  APPUCATIOU 

J9  Now  O  ContYiuanon  Q  Rawaion 

a  ftanaon.  antai  aoaroanaw  lattartal  in  boataa):  Q  Q 

A  ineoaaa  Aaaia 

B.  Oacraaaa  Aaara  C  tncraaaa  Oufawm 

0  Oaeraaw  Duration 

Othar  (tpmatrt: 

F.  TVPt  OP  APPUCAMT:  appropriM  Mpf  PI  tOJrl  | 

A.  Siaia 

H  Inaapandsnt  Schooi  Oiat 

e  cotpMv 

L  Sttta  Cantroflad  bifottiuxi  cH  Highar  1  aanang 

C.  Munopat 

/  Pthau  Umvaraty  ' 

0.  Toanahe 

K.  MUnThba 

E  Maiauia 

L  IndMauat 

F  intanwunKual 

M  Pratit  Organizttnn 

G  Spacul  Diatiici 

N  Othar  iSnaohrl 

a  NAMfl  OP  nOCRAL  Aamcv: 

U.S.  Department  of  Education 


TTTtE  National  Workplace  Literacy  ^ogram 


la  ARfM  APfKTio  tv  PROJtCT  iCftaa  counaaa  sum.  aie.^ 


lauAPPucATioNsutjaciTOMvitwtvtTATtixicunviomaitnsa  atocmi 
a  YES  THIS  PREAPPLCATIONiAPPUCATION  WAS  MADE  AVAItABLE  TO  THE 
STATE  EXECUTTVE  OROER  13372  PROCESS  FOR  REVIEW  ON 


b  Na  □  PROGRAM  IS  NOT  COVERED  BY  EO.  t2372 

Q  OR  PROGRAM  MAS  NOT  BEEN  SELECTED  BY  STATE  FOR  REVIEW 


a  Oitiat 


I  Progiam  Incotna 


g  TOTAL 


00  I  17.  ISTMBAPPUCANTOtLMOUCNTONANVPmRALOan 
Q  Yoa  tt  *Yoa*  attach  an  axptanation. 


«a  TO  TMC  tear  op  mv  aNowafoot  ano  atucp.  au.  data  m  ntia  appucatiowpiicappucation  aai  tauc  and  coaaect.  ttw  document  na$  seen  outv 

AUTNOaOEO  BY  TT«  OOVETmam  aoov  OP  TMC  APPLICAMT  AND  THE  APPLICANT  WIU.  COMPLY  WTTM  THE  ATYACMEO  ASaUAANCn  IP  THE  assistance  IS  AVtAAOCO 


a  Typaa  Nama  at  Authormd  RaprasanUInu 


a  Sagnatura  oi  Authonsaa  Raaraasntatna 


c  Tataohona  numbat 


a  Oau  Signaa 


cvout  bO'inns  Not  Usatxa 


Sianoara  Foim  * 

P'asci'oca  by  OMB  Crtcii<a<  a-io3 


Authorized  for  Local  Reproduction 
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INSTRUCTIONS  FOR  THE  SF  424 


This  is  a  standard  fora  used  by  apidicants  as  a  required  iaceaheet  for  prMqpi^flBtioaB  and  apfdkatkas  submitted 
for  F ederal  assistance.  It  will  be  by  FaderaJ  agencies  to  obtain  ap^daeant  certification  States  adnch  bave 

established  a  review  and  comment  |>recedure  in  recfwnse  to  Eaeottive  Order  12372  and  -have  selected  the  pra^ram 
to  be  included  in  their  process,  have  been  given  ancpportunity  to  review  the  applicant^  sttonissioa. 

Item:  Entrv:  Itesn:  Entrr: 


1.  Self-explanatory. 

2.  Date  application  submitted  to  Federal  agency  for 
State  if  applicable)  &  applicant's  control  number 
(if  applicable). 

3.  State  useanljrtifappliedble). 

4.  If  this  applioatioQ  is  to  continue  or  revise  nn 
existing  award,  enter  present  Federal  identifier 
number.  If  for  a  new  project,  leave  blank. 

5.  Legal  name  of  applicant,  name  of  primary 
organizational  unit  which  will  undertake  the 
assistance  activity,  complete  address  of  the 
applicant,  and  name  and  telephone  number  of  the 
person  to  contact  on  matters  related  to  this 
application. 

6.  Enter  Employer  Identification  Number  (GIKl  as 
assigned  by  the  Internal  Revenue  Service. 

7.  Enter  the  appropriate  letter  in  the  space 
provided. 

8.  Check  appropriate  box  and  enter  appropriate 
letterfs)  in  the  spacefs)  provided; 

— 'T^ew”  raewnsn  new  assistance  award. 

— "Contianatioa*’  means  am  extension  for  an 
additional  fumding^udget  period  for  a  project 
with  a  projected  completion  date. 

—"Revision”  means  any  change  in  the  Federal 
Government's  financial  obli^tion  or 
contingent  liability  from  an  existing 
obligation. 

9.  Name  of  Federal  agency  from  which  assistance  is 
being  requested  with  this  application. 

10.  Use  the  Catalog  of  Federal  Domestic  Assistance 
number  and  title  of  the  program  under  which 
assistance  is  requested. 

11.  Enter  a  brief  descriptive  title  of  the  project,  if 
more  than  one  program  is  involved,  you  should 
append  an  axplanation  on  «  separate  flfheet. 
appropriate  (e.g.,  construction  or  real  property 
projects),  attach  a  map  showing  project  location. 
For  preapplications,  use  a  separate  sheet  to 
provide  a  summary  description  of  this  project. 


12.  Lest  only  the  largest  polftkat  entities  affected 
|e.g.,  State.oounties,  cities. 

12.  Selfexplanatory. 

14.  list  the  appHcanfs  Congressional  District  and 
any  DistrMs!)  affected  by  the  pregram  or  project. 

15.  Amount  requested  or  to  be  contributed  during 
the  first  funding/budget  period  by  each 
contributor.  Value  of  in-kind  contributions 
should  be  included  on  appropriate  lines  es 
applicable.  If  the  action  will  in  a  dollar 
change  to  an  existing  award,  indicate  owiv  the 
amount  of  the  change.  For  decFoasea,  eodose  -the 
amounts  in  parentheses.  If  both  basic  and 
supplemental  amounts  are  included,  ^ow 
breakdown  on  en  attached  sheet.  For  nndtiple 
program  funding,  use  totals  and  show  breakdown 
using  same  categeriet  as  iSemlS. 

16.  Applkanto  jhonld  contact  Che  State  Sta^  Point 
of  Contact  (SPOC)  for  Federal  Executive  Order 
12372  to  determine  whether  the  application  is 
snbjecC  to  the  State  intergovernmental  review 
process. 

17.  This  question  aj^ies  to  the  applicant  organi¬ 
zation,  not  the  person  who  signs  as  the 
authorized  representative.  Categories  of  debt 
include  delinquent  audit  disallowances,  loans 
and  taxes. 

18.  To  be  signed  by  the  authorized  representative  of 
the  appliont.  A  copy  of  the  govaming  body's 
authorization  for  you  to  sign  this  application  as 
official  representative  must  be  on  file  in  the 
applicant’s  oHlce.  (Cartaia  Federal  agencies  may 
require  that  this  authorization  be  submitted  as 
part  of  the  application.) 
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PART  II  -  PARITERSHIP  ftGREEMEWT  FORM 

INSTPUCIIGNS:  Partiiers  most  submit  a  signed  Partners*  Agreement  form  and  enclose  it  with 
the  application.  Under  34  CFR  472.2  it  is  essential  that  the  partners  sign  and  submit  this 
docvnent  in  order  for  their  application  to  be  considered  conplete.  If  the  documoit  is  not 
signed  1:^  all  partners  and  submitted  with  the  explication,  the  Secretary  will  return  the 
explication  withcxit  further  consideratiem  for  funding  pursuant  to  34  CFR  75.216. 

Please  note  that  every  partnership  must  include  at  least  one  entity  from  each  of  the 
following  two  categories  and  may,  but  need  not,  include  more  than  ac^  entity  from  each 
category.  Category  1  inclvides  a  business,  industry,  or  labor  organization,  or  private 
industry  council.  Category  2  includes  a  State  educationed  agency,  local  educational  agency, 
or  seduol  (including  an  area  vocational  school,  and  enployment  ai^  training  agency,  or  a 
cotmunitybased  organization) .  Ihis  means  that  the  Partnership  Agreement  must  be  sign^  by 
at  least  one  Category  1  partr^r  and  at  least  one  Category  2  partJTer  and  must  also  be  signed 
by  any  other  partner(8)  included  in  the  partnership.  Any  questions  about  forming  a  valid 
partnership  and  properly  ocRpleting  the  Partnership  Agreement  may  be  referred  to  one  of  the 
prxjgram  officers  listed  as  an  information  ocwitact  in  this  application  notice. 

Partners*  Agreement 

As  authorized  rQaesentatives  of  our  organizations,  we  agree  on  their  behalf  to  the 

following  terms  %^th  respect  to  our  application  number  V198A _  as  a  condition  of 

applying  for  and  receiving  a  grcuit  from  the  National  Worlqplace  Literacy  Program.  We: 

-  designate  partner _  as  the  applicant  behalf  of  the 

pau±nexship; 

-  are  willing  to  be  partners  in  this  project; 

-  will  perform  the  role  detailed  for  ecurh  of  us  in  the  application; 

-  vdll  be  bound  by  every  statement  and  assurance  made  in  the  application 
including,  but  not  limited  to,  the  assurance  that  any  funds  provided  to  the 
partnership  under  Section  371  of  Public  Law  100-297  will  be  used  to  supplement 
and  not  supplemt  funds  otherwise  available  for  the  purposes  of  the  National 
Wor)q>lace  Literacy  Program. 

Category  One  Partner  Category  TWo  Partner 


Original  Ink  Signature 

Original  Ink  Signature 

Name  (lyped) 

Name  (Typed) 

Title  (Typed) 

Title  (Typed) 

Organization  (Typed) 

Organization  (Typed) 

1 

Date  (Typed) 

Date  (Typed) 

Note:  J^licant  most  add  signature  spaces  including  the  above  information  for  any 
additional  partner(8). 
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INSTRUCTIONS  FOR  PART  II~PARTNERS»  AGREEMENT  FORM 


X  Partners  must  submit  a  signed  Partners*  Agreement  Form 
and  enclose  it  with  the  application.  Under  34  CFR  472.2,  it 
is  essential  that  the  partners  sign  and  submit  this  document 
in  order  for  their  application  to  be  considered  complete. 

Any  reference  in  the  application  to  an  organization  as  a 
pawner  in  the  project  is  considered  to  mean  a  bona  fide 
partner  in  the  partnership.  If  the  document  is  not  signed 
by  all  organizations  identified  as  partners  and  submitted 
with  the  application,  the  Secretary  will  return  the 
application  without  further  consideration  for  funding 
pursuant  to  34  CFR  75.216 
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SECTION  A  -  Budgat  Sunnary  by  Categories 


Personnel 


.  Fringe  Benefits  (Rate  %) 


Travel 


.  Equipment 


Supplies 


.  Contractual 


.  Other 


8.  Total,  Direct  Coat 

(lines  1  through  7) 


9.  Indirect  Cost  (Rate  %) 


10.  Training  Costs /St ipmuls 


11.  TOTAL,  Federal  Funds  Requested 
(lines  8  through  10) 


SECTION  B  Coat  Sharing  Summary  (if  appropriate) 

A 


NOTEx  For  FULLY-FUNDED  PROJECTS  use -Column  A  to  record  the  entire 
project  budget  period. 

For  MULTI-YEAR  PROJECTS  use  Column  A  to  record  the  first  12- 
month  budget  period;  Column  B  to  record  the  second  12 -month 
budget  period;  and  Column  C  - to  record  the  -  third  12-month 
budget  period. 
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CNSTRUCTIONS  FOR  PART  III  -  BUDGET  INFORMATION 
SECTION  A  -  Budget  Summary  by  Categories 


1.  Personnel t  Show  salaries  to  be  paid  to  project  personnel. 

2.  Fringe  Benefits:  Indicate  the  rate  and  amount  of  fringe  benefits. 

3.  Travel;  Indicate  the  amount  requested  for  both  inter-  and  intra-State 
travel  of  project  staff.  Include  funds  for  two  trips  for  two  people  to 
attend  a  project  director's  meeting  in  Washington,  D.C. 

4.  Equipment;  Indicate  the  cost  of  non-expendable  personnel  property  that 
has  a  useful  life  of  more  than  one  year  and  a  cost  of  $300  or  more  per 
unit  ($5,000  or  more  if  State,  Local,  or  Tribal  Government). 

5.  Supplies;  Include  the  cost  of  consumable  supplies  and  materials  to  be 
used  during  the  project. 

6.  Coritractual;  Show  the  amount  to  be  used  for  (1)«  procurement  contracts 
(except  those  which  belong  on  other  lines  such  as  supplies  and  equipmenti; 
and  (2)  sub-contracts. 

7.  Other;  Indicate  all  direct  costs  not  clearly  covered  by  lines  1  through 
6  above,  including  consultants. 

8.  Total.  Direct  Cost;  Show  the  total  for  lines  1  through  7. 

9.  Indirect  Costs;  Indicate  the  rate  and  amount  of  indirect  costs.  NOTE; 
For  training  grants,  the  indirect  cost  rate  cannot  exceed  8%. 

10.  Trainino/Stipend  Cost;  (not  allowable) 

11.  TOTAL.  Federal  Funds  Requested;  Show  total  for  lines  8  through  10. 


SECTION  B  -  Cost  Sharing  Summary 


Indicate  the  actual  rate  and  amount  of  cost  sharing  when  there  is  a  cost 
sharing  requirement.  If  cost  sharing  is  required  by  program  regulations, 
the  local  share  required  refers  to  a  percentage  of  TOTAL  PROJECT  COST,  not 
of  Federal  funds. 
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Part  IV — Instructions  for  Budget 
Narrative 

Prepare  a  detailed  Budget  Narrative 
that  justiHes,  and/or  clariHes  the  budget 
figures  shown  in  sections  A  and  B. 
(Please  note  that  the  National  Literacy 
Act  of  1991  (Pub.  L.  102-73  as  amend^) 
amends  the  Adult  Education  Act  (Pub.  L 
100-297]  to  permit  any  eligible 
organization  to  use  100  percent  Federal 
funds  for  administrative  costs  incurred 
in  establishing  a  project  during  a  start¬ 
up  period,  not  to  exceed  90  days.) 
Explain: 

1.  The  basis  used  to  estimate  certain 
costs  (professional  personneL 
consultants,  travel,  indirect  costs)  and 
any  other  cost  that  may  appear  unusual; 

2.  How  the  major  cost  items  relate  to 
the  proposed  project  activities; 

3.  The  costs  of  the  project’s  evaluation 
component; 

4.  What  matdiing  occurs  in  each 
budget  category;  and 

5.  For  any  organization  claiming  100 
percent  Federal  funding  for 
administrative  costs  incurred  in 
establishing  a  project  during  a  start-up 
period,  not  to  exceed  90  days,  provide  a 
breakdown  of  expenditures  in  the  start¬ 
up  period,  and  in  the  subsequent 
operational  period. 

Instructions  for  Part  V — AppBcation 
Narrative 

Before  preparing  the  Application 
Narrative,  an  applicant  should  read 
carefully  the  description  of  the  program, 
the  information  regarding  the 
invitational  priority,  and  the  selection 
criteria  the  ^cretary  uses  to  evaluate 
applications. 


The  narrative  should  encompass  each 
function  or  activity  for  which  funds  are 
being  requested  and  should — 

1.  Begin  with  a  Abstract;  that  is,  a 
summary  of  the  proposed  project: 

2.  Describe  the  proposed  project  in 
light  of  each  of  the  selection  criteria  in 
the  order  in  which  the  criteria  are  listed 
in  this  application  (lackage;  and 

3.  Include  any  other  pertinent 
information  that  might  assist  the 
Secretary  in  reviewing  the  application. 

The  Secretary  strortgly  requests  the 
applicant  to  limit  the  Application 
Narrative  to  no  more  than  25  double¬ 
spaced,  typed,  8V^"  X  11"  pages  (on  one 
side  only),  although  the  Sectary  will 
consider  applications  of  greater  length. 
Be  sure  that  each  page  of  your 
application  is  numbered  consecutively. 

Include  as  an  appendix  to  the 
Application  Narrative  supporting 
documentation,  also  on  8V4"  X  11" 
paper  (e.g.,  letters  of  support,  footnotes, 
r^sum^s,  etc.)  or  any  other  pertinent 
information  that  mi^t  assist  the 
Secretary  in  reviewing  the  application. 

Applicants  are  advised  that — 

(1)  Under  34  CFR  75.217  of  the 
Education  Department  General 
Administrative  Regulations  (EDGAR), 
the  Department  considers  only 
information  contained  in  the  application 
in  ranking  applications  for  funding 
consideration.  Letters  of  support  sent 
separately  from  the  formal  application 
package  are  not  considered  in  the 
review  by  the  technical  review  panels. 

(2)  In  reviewing  applications,  the 
technical  review  panel  evaluates  eadi 
application  solely  on  the  basis  of  the 
established  technical  review  criteria. 


Letters  of  support  contained  in  the 
application  will  strengthen  the 
application  only  if  they  contain 
commitments  that  pertain  to  the 
established  technical  review  criteria, 
such  as  commitment  of  resources  and 
placement  of  successful  completers. 

Include  any  other  pertinent 
information  that  might  assist  the 
Secretary  in  reviewing  the  application 
under  the  Adult  Education  Act,  as 
amended  by  Title  IL  Part  B  of  Public 
Law  102-103. 

Instructions  for  Estimated  Public 
Reporting  Burden 

Under  terms  of  die  Paperwork 
Reduction  Act  of  1980,  as  amended,  and 
the  regulations  implementing  that  Act, 
the  Department  of  Education  invites 
comment  on  the  public  reporting  burden 
in  this  collection  of  information.  Public 
reporting  burden  for  this  collection  of 
information  is  estimated  to  average  20 
hours  per  response,  including  the  time 
for  reidewing  instructions,  searching 
existing  data  sources,  gathering  and 
maintaining  the  data  needed,  and . 
completing  and  reviewing  the  collection 
of  information.  You  may  send  comments 
regarding  this  burdmi  to  the  U.S. 
Department  of  Education,  Information 
Management  and  Compliance  Division, 
Washington,  DC  20202-4651;  and  to  the 
Office  of  Management  and  Budget, 
Paperwork  Reduction  Project,  OMB 
1830-0512,  Washington,  DC  20503. 
(Information  collection  approved  under 
OMB  control  number  1830-0512. 
Expiration  date  1/31/93.) 

BttXINQ  CODE  4000-01-M 


Federal  Register  /  Vol.  57.  No.  109  J  Friday.  June  S,  1992  /  Notices 


24141 


0«M  Approval  NaOSM^NMO 

ASSURANCES  —  NON-CONSTRUCTION  PROGRAMS 

Note:  Certain  of  these  assurances  may  not  be  a{>plicable  to  your  project  or  program.  If  you  have  questions, 
please  contact  the  awarding  agency.  Fuithtf,  certain  Federal  awarding  agencies  may  require  aiqiUcants 
to  certify  to  additioaal  assurancea  If  such  is  the  case,  yon  will  be  ootifisd. 

As  the  duly  authorixed  representative  of  the  applicant  leertily  that  the  applicant: 


1.  Has  the  legal  authority  to  apply  for  Federal 
assistance,  and  the  institutional,  managerial  and 
fiiumdal  capability  (including  funds  sufBcient  to 
pay  the  non-Federal  share  of  project  costs)  to 
ensure  proper  planning,  management  and  com* 
pletion  ^the  project  described  in  this  application. 

2.  Will  give  the  awvding  agency,  the  Comptroller 
General  of  the  United  States,  end  if  appropriate, 
the  State,  through  any  authorized  representative, 
access  to  and  the  ri^t  to  examine  all  records, 
books,  papers,  or  documents  related  to  the  award; 
and  will  establish  a  proper  accounting  system  in 
accordance  with  generally  accepted  accounting 
standards  or  agency  directives. 

3.  Will  establish  safeguards  to  prohibit  employees 
from  using  their  positions  for  a  purpose  that 
constitutes  or  presents  the  appearance  personal 
or  iwganizational  conflict  of  interest,  or  personal 
gain. 

4.  Will  initiate  and  complete  the  work  within  the 
applicable  time  frame  after  receipt  of  approval  of 
the  awarding  agency. 

5.  Will  comply  with  the  Intergovernmental 
Personnel  Act  of  1970  (42  U.S.C.  If  4728-4763) 
relating  to  prescribed  standards  for  merit  systems 
for  programs  funded  under  one  of  the  nineteen 
statutes  or  regulations  speeifled  in  Appendix  A  of 
OPM*s  Standards  for  a  Merit  System  fk  Personnel 
Administration  (S  C.F  JL 900,  Subpart  F). 

6.  Will  comply  with  all  Federal  statutes  relating  to 
nondiscrimination.  These  include  hut  are  not 
limited  to:  (a)  Title  VI  of  the  Civil  Rights  Act  at 
1964  (P.L  68-362)  sdddi  prohibits  discrimination 
on  the  basis  of  race,  color  or  national  ori^n;  (b) 
Title  IX  of  the  Education  Amendments  of  1972,  as 
amended  (20  U.S.C.  if  1681-1683.  and  1685-1686). 
which  prohibits  discrimination  on  the  basis  of  sex; 
(c)  Section  504  of  the  Rehabilitation  Act  of 1973,  as 
amended  (29  U.S.C.  I  794).  widch  prehibits  dis¬ 
crimination  on  the  basis  of  handicaps;  <^the  Age 
Discrimination  Act  of  1978,  as  amended  <48 
U.S.C.SS  6101-6167),  which  prohibits  discrim¬ 
ination  onthc  basis  of  age; 


(e)  the  Drug  Abuse  OfiSce  and  Treatment  Act  of 
1972  (P.L.  92-255),  as  amended,  relating  to 
nondiscrimination  on  the  basis  of  drug  abuse;  (f) 
the  Comprehensive  Alcohol  Abuse  and  Alcoholism 
Prevention,  Treatment  and  Rehabilitation  Act  of 
1970  (P.L.  91-616),  as  amaoded,  reteting  to 
nondiscrimination  on  the  basis  of  akohol  abuse  or 
alcoholism;  (g)  If  523  and  527  ef  the  Pidrik  Health 
Service  Act  of  1912(42U.S.C.  290  dd-3  and  290  ce- 
3),  as  amended,  relating  to  confidentiality  of 
alcohol  and  drug  abuse  patient  recoidr,  (h)  Title 
VIII  of  the  Ciril  Rights  Act  of  1968  (42  U.S.C.  I 
3601  et  seq.L  as  amended,  reteting  to  non¬ 
discrimination  in  the  sale,  rental  or  financing  of 
housing;  (i)  any  other  -nondiscrimination 
previsions  in  the  specific  statute(s)  under  which 
application  for  Federal  assistance  is  being  made: 
and  (j)  the  requiroments  of  any  other 
nondiscrimination  statute(s)  whkfa  may  apply  to 
the  application. 

7.  Will  comply,  or  has  already  complied,  with  the 
requirements  dt  Titles  H  -and  HI  of  the  Uniform 
Relocation  Assistance  and  Real  Property 
Acquisition  Policies  Act  of  1970  (P.L.  91-646) 
which  provide  for  fair  and  equitable  treatment  of 
persons  displaeed  or  whose -fw^erty  is  acquired  as 
a  result  of  Federal  or  federally  assisted  programs. 
These  requirements  apply  to  all  interests  in  real 
property  acquired  for  project  purposes  regardless 
of  Federal  participation  in  purchases. 

8.  Will  comply  with  the  provisions  of  the  Match  Act 
15  U.S.C.  II 1501-1508  and  7324-7328)  which  limit 
the  political  activitias  af  employaas  whose 
principal  employment  activities  are  funded  in 
whole  or  in  part  with  Federal  fiinds. 

9.  Will  comply,  as  applicable,  with  the  provisions  of 
tee  Davis-Bacon  Act  (40U.S.C.  li  276a  to  276a- 
7),  the  Copeland  Act  (40  U.S.C.  I  2^  and  18 
U.S.C.  II 874).  and  the  Contract  Work  Hours  and 
Safety  Standards  Act  (40  U.S.C.  II  327-333). 
regarding  tahAr  standards  for  federally  assisted 
construction  Bubagreemenls. 


•MHMrt'rann  «sei  f«-esi 
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CERTIHCATIONS  REGARDING  LOBBYING;  DEBARMENT,  SUSPENSION  AND  OTHER 
RESPONSIBILITY  MATTERS;  AND  DRUG>FREE  WORKPLACE  REQUIREMENTS 

Applicants  should  refer  to  the  regulations  cited  bdow  to  determine  the  certification  to  which  they  arc  required  to  attest  Applicants 
should  also  review  the  instructions  far  certification  included  in  the  regulations  before  completing  this  form.  Signature  of  tfas  form 
provides  for  compliance  with  certification  requirements  under  34  CFKPhrt8L*NewRestivtions  on  LobbyinsL  and  34  CFR  Part  85, 

*Gowenunent-wi«  Debarment  and  Suspenwon  (Nonprocurement)  and  Government-wide  Requirements  ror  Drug-Free  Wortolace 

(Grants).*  The  certifications  riull  be  treated  as  a  material  representation  of  bet  upon  whkh  rmance  will  be  placed  when  the  Department  | 

of  Education  detenniites  to  award  the  covered  transaction,  grant,  or  cooperative  agreement. 

3 

_ : _  i 


L  LOBBYING 


Ai  required  by  Section  1352,  Title  31  of  the  US.  Cod^  and 
implemented  at  34  CFR  Pwt  82,  for  persons  entering  into  a 
grant  or  cooperative  apeement  over  $100,000,  as  defined  at  34 
CFR  Ptut  82,  Sections  &105  and  82.110,  the  applicant  certifka 
that 


(a)  No  Federal  appropriated  funds  have  been  paid  or  wiD  be 
paid,  by  OT  on  b^If  of  the  undersigrted,  to  any  person  for 
mfiueridng  or  attempting  to  influence  an  officer  or  employee 
of  any  agertcy,  a  Member  of  Omgress,  an  officer  or  empk^ee 
of  Congress,  or  an  emptoyeeof  a  Member  of  Omgress  in 
connectkNi  with  the  ouilang  of  any  Federal  grant,  the  entering 
into  of  any  cooperative  agreeiiwnt  and  the  extension, 
contmuaron,  renewal,  amendment,  or  modification  at  any 
Federal  grant  or  cooperative  agreeinent; 

(b)  If  any  funds  other  than  Federal  appropriated  funds  have 
bm  paid  or  will  be  paid  to  any  perm  for  influencing  or 
attempting  to  influeiKe  an  offiw  or  empkyee  of  any  agertcy,  a 
Member  of  Coneress,  an  officer  or  employee  of  Congress,  or  an 
cmployeeof  a  Member  of  Congress  in  connection  with  tl^ 
Feoeral  grant  or  cooperative  agreement,  the  undersigned  shall 
complete  and  submn  Staitdard  Form  •  LLL*  "Disclosuie  Form 
to  Report  Lobbying,’ in  accordartce  with  its  instructiona; 

(c)  The  undersigned  shall  require  that  the  language  of  this 
certification  beiKluded  tat  the  award  documents  for  all 
stfoatvards  at  all  tiers  (induding  subgrants,  contracts  under 
grants  and  cooperative  agreementa,  and  subcontracts)  artd  that 
all  subredpients  shall  certify  and  disclose  accordingly. 


2.  DEBARMENT,  SUSPENSION,  AND  OTHER 
RESPONSIBIUTY  MATTERS 

As  required  by  Executive  Order  12549,  Debarment  arul 
Suspasion,m  lmplementalat34CFRPait8S.for 
prospective  partldpanb  til  primary  covered  traitaactions,  as 
definedat34CFR^art8S.&ctions8S.105and85.110- 

A.  The  applicant  certifies  that  it  arul  its  principals: 

(a)  Are  trot  presentfy  debarred,  su^ended,  proposed  for 
ddiarinent,  declared  ineligible,  or  voluntarily  excluded  from 
covered  transactions  by  any  Federal  dqpartrnent  or  agency: 

(b)  Have  not  within  a  threo'year  period  preceding  this 
application  been  convicted  of  or  nad  a  cfvtl  judgment  reruiered 
agidnal  them  for  commiaaion  of  fraud  or  a  crirrunal  offenac  in 
ooiinection  with  obtaining,  attempting  to  obtabt,  or  performing 
a  public  (FederaL  State;  or  locaO  transaction  or  omtract  under 
a  ptfobc  tianaaction;  violation  of  Federal  or  Sbte  antitrust 
statutes  or  corrunisaion  of  embezzlement  theft,  forgery, 
bribery,  falsificstion  or  destruction  of  iccoids,  maratg  false 
statements,  or  receiving  stolen  property; 

(c)  Are  iwt  presently  indicted  for  or  otherwise  criminally  or 
dvi^  char^  by  a  governmental  entify  (Federal,  Sate;  or 
locaU  with  commission  of  any  of  the  offenses  enumerated  in 
paragraph  (1  Kb)  of  this  oertincatlon;  arul 


(d)  Have  not  trithin  a  three-year  period  preceding  this 
application  had  one  or  more  public  transactions  (Meral,  Sute, 
or  local)  terminated  for  cause  or  default;  and 

B.  Where  the  tu^lkant  is  unable  to  certify  to  any  of  the 
statements  in  this  certification,  he  or  she  shall  attach  an 
explanation  to  this  application. 


3.  DRUG-FREE  WORKPLACE 
(GRANTEES  OTHER  THAN  INDIVIDUALS) 


Asrequiredby  the  Drug-Free  Workplace  Act  of  1988,  and 
Implemented  at  34  CFRnrt  85,  Subpart  F,  for  grantees,  as 
denned  at  34  CFR  Part  85,  Sectkms  &.605  and  85j610 — 

A.  The  applicant  certifies  that  it  wiU  or  twill  continue  to 
provide  a  drug-free  workplace  by. 

(a)  Publishing  a  statement  notifying  employees  that  the 
unlatwfid  manufacture;  distribution,  dispciwg,  possession,  or 
use  of  a  controlled  stfostance  is  prohibits  in  the  grantee's 
workplace  and  spectiying  the  actions  that  will  be  taken  against 
employees  for  violation  m  such  prohibition; 

(b)  EstabBshing  an  on-going  drug-free  awareness  program  to 
Mormemploymabout— 

(1)  The  dangers  of  drug  abuse  in  the  work|riaoe; 

C2)  The  grantec^s  policy  of  otaintainlng  a  drug-free  worlqriace; 

O)  Any  available  drug  courtsding,  rdiabilitation,  and 
employes  asslstanoc  prograira;  and 
(4)  The  perultetitat  may  be  imposed  upon  employees  for 
d^  abuse  violations  occurrir^m  the  workplace: 


(c)  Making  it  a  requirement  that  each  employee  to  be  engaged 
in  the  pertomumce  of  the  gratU  be  given  a  copy  of  the 
statement  required  by  paragraph  w; 

(d)  Notifying  the  employee  in  the  atatenreni  required  by 
paragra|Hi  (a)  that,  aa  a  condition  of  employttrent  under  the 
granttheemployiKwill- 

O)  Abide  by  the  terms  of  the  statement;  and 

Q)  Notify  tire  employer  in  writing  of  his  or  her  conviction  for  a 
violation  of  a  crimirtal  drug  statute  occurring  in  the  workplace 
tko  later  than  five  calerrdar  days  after  such  conviction; 

(d  Notifying  the  agency,  in  writing,  within  10  calendar  days 
after  receiving  notice  under  subparagrqrh  (dX2)  from  an 
employee  or  othervdae  receiving  actual  notice  of  such 
convicliotL  Employers  of  convlclad  employees  must  provide 
notkc;itKhidlng  position  titl^  to:  Director,  Grants  arid 
Contracts  Service,  UA  Departmenf  of  Educatiott,  400 
Midland  Avenue;  SW.  (Room  3124L  CSA  Regk^  Office 
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Building  No.  3),  Washington,  DC  202024571.  Note  ahaU  in¬ 
clude  the  identification  numbeKs)  of  each  affected  grant; 

(0  Taking  one  of  the  following  actkms,  wkUn  30  calendar  da3n 
ot  receivwg  notice  under  subparagraph  (dXZkwMi  respect  to 
any  employee  who  is  so  convicteo- 

(1 )  Taking  appropriate  p>erionnd  action  agafo*i  *ucb  an 
employee,  up  to  and  including  termination,  consistent  wMi  the 
requirements  of  the  Rehabilitation  Act  of  1973,  os  amended;  or 

(2)  Reouiiing  such  employee  to  pai^piate  satisfactorily  in  a 
dnu  abuse  assistance  or  rehabilitation  pnogiara  appnoved  for 
such  pnirposes  by  a  Federal,  State,  or  local  bealth.  law  enforce- 
ir,ent,  or  other  appropiriate  agaicy; 

W  Making  a  good  faith  effort  to  continue to  inairitaina  drng- 
me  workplace  through  implementation  of  paragraphs  (ak 
(b).(c),W,(e),and(fr 


B.  The  grantee  may  insert  in  the  space  prrovided  befow  the 
site(s)  for  the  performance  of  vtork  done  in  connection  with  die 
specific  grant: 

Place  of  Performance  (Street  address,  dip.  county,  atat^  zip 
code) 


DRUG-FREE  WORKPLACE 
(GRANTEES  WHO  ARE  INDIVIDUALS) 

As  teqaised  by  dieDrug;Psee  Workplace  Actof  1988,  and 
impletnettted  at  3t  CFRrart  85,  Subpart  P,  for  grantees,  as 
definad  at34  CHt  Part  8S^  Seetkats  8a.fi05mid  SSjSIO — 

A.  As  a  condition  of  the  grant  I  OBtify  than  I  w9l  not  engi^ 
in  the  unlawful matMifamiie,distrttnition,di^>ensing,  pot- 
session,  or  use  of  a  controlled  aidwtairoe  in  coriducting  any 
activity  with  die  grant  and 

B.  If  convicted  of  a  criminal  drug  offense  resulting  from  a 


daysof  theconviction,  I 
Servtea;U&  Department  of  Education,  400  Maryland 
Avemis;  S.W.  (Room  3124,  eSA  Regierud  OfteBufidi 
No.3),  Washington,  DC  20202-e71.  Notice  shall iadv 
the  idendficadon  numbef(s)  of  each  affected  grant 


ChfrV  Qif  there  are  workplaces  on  file  that  are  not  identified 
here. 


As  the  duly  authorized  representative  of  die  api^cnd,!  heaeby  certify  diat  the  iqspUcant  win  comply  with  the  above  cesdficationa. 


ED  8(M)013, 6/90  (Replaces  ED  80-0008, 12/89;  ED  Form  OCS-008v  (REV.  12/88);  ED  80^0, 5/90;  and  ED  80^1, 5/90,  which  are 
obsolete) 

■ 
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Certification  Regardinjg  Debarment,  Su^ension,  Ineligibility  and 
Voluntary  Exclusion  Lower  Tier  Covered  Transactions 


This  certification  is  required  by  the  Department  of  Education  regulations  implementiiw  Executive  Order 
1 2549,  Debarment  ana  Suspeimon,  34  CFR  Part  85,  for  all  lower  tier  transactions  meetmg  the  threshold 
and  tier  requirements  stated  at  Section  85.110. 


Instructions  lor  Certification 

1.  By  signing  and  submitting  thb  proposaL  the 
prospective  lower  tier  partiapant  is  providing  the 
ceitincation  set  out  below. 

2.  The  certification  in  this  clause  is  a  mateiial 

repreaentation  of  fact  upon  which  rtiianoe  was  placed 
when  this  transaction  was  entered  into.  If  His  later 
determined  that  the  prospective  lower  tier  participant 
knowingly  rendered  an  erroneous  ootiflcatkMi,  in 
addHion  to  other  remedies  available  to  the  Federal 
Covenunen^  the  department  or  agency  with  which 
tto  transaction  originated  pursue  available 

remedies,  irKiuding  suspension  and/or  driiannent. 

3.  The  prosper  ive  lower  tier  participant  shall  provide 
inuneoiate  written  notice  to  the  person  to  whi»  this 
proposal  is  submitted  if  at  any  tune  the  prospective 
lower  tier  participant  learns  that  Hs  certificmon  was 
erroneous  when  submitted  or  hat  become  erroneous 
by  reason  of  changed  drcumstances. 

4.  The  terms  'covered  transaction.* ’debarred.” 
'suspended,*  ’ineligible,*  *lower  tier  covered 
transaction,*  *partiapanL*  ’person,*  ’primary  covered 
transaction,*  princi^,*  ptoposai*  and  "voluntarily 
excluded,*  as  used  in  this  daua^  have  the  meanings 
set  out  in  the  Definitiont  and  Qrverm  sections  of 
rules  Imjrieinenting  Executive  Oideri2S49.  You  ituy 
contact  the  person  ro  which  this  proposal  is  tubmittu 
for  assistance  in  obtaining  a  copy  ofthoac  regulations. 

5.  Thcpios]  o^ve  lower  tier  partkipani  agrees  by 
subatitting  this  proposal  that,  should  the  proposed 
covered  traruacnon  beenter^  into.H  riiau  not 
knowingly  enter  into  any  lower  tier  coveted 
transaction  with  a  person  who  If  debarred, 
suRiended,  declared  indigiMev  or  voluntarily 
excluded  from  partidpation  in  this  covered 
transactiotL  unless  amhorized  by  the  dfpartment  cu 
agency  with  which  this  transaction  origmated. 


6.  The  prospect^  lower  tier  partidpaitt  further 
agrees  oy  submitting  thisproposa)  ti  hatHwiU 
indude  the  dause  tiued  "Certification  Regarding 
Debarment,  Suspension  bteliganlity,  and  Voluntary 
Exduskm-Lower  Tier  CoverM  Transactions." 
without  modifkatioiv  in  aD  lower  tier  covered 
transactions  and  in  all  sdidtations  for  lower  tier 
covered  transactions. 

7.  A  partkipwt  in  a  covered  transaction  may  rely 
upon  accrtthcatkm  of  a  prospective  paitidpant  in  a 
lower  tier  covered  transaction  that  H  is  not 
debarred,  suspended,  indidble,  or  voluntarily 
exduded  from  the  covereatransaction,  unless  it 
knows  that  the  certification  is  erroneous.  A 
partkipant  may  deddc  the  method  and  frequency 
by  which  H  determines  the  digibility  of  its 
prindpals.  Eadipartidpanti^.butisnot 
required  to,  check  the  Nonprocuiement  List. 

8.  Nothing  contained  in  the  foregoing  shaB  be 
construed  to  require  estabHshment  cm  s  system  of 
records  in  order  to  render  in  good  foith  the 
certification  required  by  this  dause.  Thcknowledge 
and  information  of  a  partkipant  is  not  required  to 
exceed  that  whkh  is  nomtally  possessed  by  a 
prudent  person  in  the  ordinary  course  of  business 
dealings. 

9.  Except  for  transactions  authorized  under 

paragraph  5  of  these  instructions.  If  a  partkipant  in 
a  corned  transaction  knowingly  enters  intoa  lower 
tier  covered  transaction  with  a  person  who  is 
suspended,  debarred,  ineligible  or  voluntarily 
excluded  from  partidpation  in  this  transaction,  in 
addition  to  othCT  remedies  availaUe  to  the  Federal 
Government,  the  department  or  agency  with  whkh 
this  transaction  originated  pursue  available 

remedies,  including  suspension  and/or  d^rment. 


Ccitlficatioii 

(1)  The  protective  lower  tierpartidpant  certifies,  by  submission  of  this  proposal,  that  neither  it  fK>r  its 
prindpau  are  present  deoarred,  su^xnded,  proposed  for  debarment,  aedar^  ind^ble,  or 
votuntarily  excluded  from  partidpation  in  this  transaction  by  any  Federal  departmenfor  agency. 

(2)  Where  the  prospective  lower  tier  partidpant  is  unable  to  certify  to  any  of  the  statements  in  this 
certification,  sudi  prospective  partidpant  shall  attach  an  explanation  to  this  proposal. 


I 


ED  804)014. 9/90  (Replaces  CCS009  (REV.  12/88).  whkh  Is  obsolete) 
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DISCLOSURE  OF  LOBBYING  ACTIVITIES 

Complete  this  form  to  disdote  lobbying  activitiet  pursuant  to  31  U.S.C  1352 
(See  reverse  for  public  burden  disclosure.) 


Approvvd  bf  OMS 


1.  Type  of  Federal  AcUon: 

□  a.  contract 
b.  grant 

c  cooperative  agreement 
d.  loan 

e.  loan  guarantee 
f.  loan  insurance 


4.  Name  and  Address  of  Repoitii^  Entity: 
□  Prime  □  Subawarde 


i.  Status  of  Federal  Action: 

□  a.  bid/offer/application 
b.  initial  award 
c  post*award 


□  Subawardee 

Tier  if  known: 


3.  leportType: 

□  a.  Mtial  filing 

b.  nuterial  change 
'  For  Material  Charge  Only: 

year  _  quarter 

date  of  last  report  _ 


S.  If  Reporting  Entity  in  No.  4  is  Subawardec,  Enter  Name 
and  Address  of  Prime: 


Congressional  District,  if  known: 


6.  Federal  Departmenl/Agency: 


Coitgressioiial  District  if  known: 


7.  Feiieral  Prtsgram  Name/Description: 


8.  Federal  Action  Number,  if  known 


to.  a.  Name  and  Address  of  Lobbying  Entity 

.(if  individuil,  iMt  name,  first  name,  MIh 


CfDANumhtT,d  applicable: 


9.  Award  Amount  if  known 

% 


b.  Individuals  Performing  Services  (including  address  if 
.  different  from  No.  tOaJ 
(last  name,  first  name.  Mlh 


(ttltdt  Conlintftion  ShtHIt) 


It.  Amount  of  Payment  (check  all  that  apply): 

S  ■  □  actual  □  plartned 


12.  Form  of  Payment  (check  all  that  applyh 

□  a.  cash 

□  b.  in-kind;  specify,  future  _____________ 

value  _ 


13.  Type  of  Payment  (check  all  that  applyh 

□  a.  retainer 

□  b.  one-time  fee 

□  c  commission 

□  d.  contingent  fee 

□  c.  deferr^ 

□  f.  other;  specify:  _________ 


14.  Brief  Description  of  Services  Perfr>nned  or  to  be  Performed  and  Datcfs)  of  Service,  indutiing  officerfst  employeets), 
or  Memberfs)  contactedl  for  Payment  InrBcated  in  Hem  11: 


IS.  Continuation  Sheetts)  SFdil*A  attached:  □  Yes 


14.  iKhmiutm  mwwWI  eaw^  tWi  hMM  h  oNtiariHa  bf  Mt  St  UM. 

McliM  ttsa  IMi  OMtoMOT  W  MbiOif  mMiin  a  •  nawtU  MSNaNlMlsM 

iMMactim  M  mW  ar  wlaW  nw  OidnMiv  a  aaxM  SHMiMi  W 
St  UM.  tSU  nw  MwMliai  vU  W  wpuS  w  *•  Cmpno  tMW 
mmmWt  MS  «•  a*  aNSiai*  m  SHhic  Mpwtlm  Wv  mow  alw  Mb  W 
an  *t  mwM  mdsMW  Ml  b*  WSIKI  ts  •  cM  gMMltr  at  Ml  kn  ewt 


Signature:  _ 
Print  Name: 


Telephone  NoJ. 
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mSTItUCnONS  KM  COMPiniON  Of  SF4I1«  OISCIOSUIC  OF  lonvmc  ACTIVITIES 

'Wii>  dhdowift  fotiii  «hdl  bt  compleKd  by  wpcitim  lebiiwiidtt  or  pifcwt  Federal  wdptem.  ^  tf>e 

MtUKon  or  iccdpl  of  a  ce»ciod  Mud  ttdon,  or  a  matam  dian|a  to  a  pradoui  Mng,  pumtaM  to  two  31  U.SX. 

atctioii  USXThaningof  a  form  hraquiiod  lor  aadipaifmaat  or  amemenl  to  makapaymeil  to  any  lobbying  entity  for 

Mhiendnf  or  altcmfrting  to  InHuanea  m  tIKktt  or  an^ciyaa  of  «if  atancy,  a  Mcnibar  of  Congran,  an  offkar  or 

awployaa  of  Conyaaa,  or  an  amploweo  of  a  toambar  of  Cowpaai  In  connadlon  oiMi  a  coaaiad  fadarai  action.  Use  the 

SMU-A  CondhHadon  Sheet  for  addWonal  hdonnadon  If  the  space  on  the  fomi  ia  inadequate.  Complete  all  items  that 

apply  lor  both  the  initial  lUng  and  matadai  thaiM  report.  Rcferto  the  impiemantini  guidam  published  fay  the  OWce  of 

Management  and  Budget  for  addMonil  hdonnadon. 

1.  Wantify  the  type  of  cowed  fedard  acdon  far  nMdi  lobbying  aciMty  Is  andtor  has  bean  secured  to  hdlucnce  the 
outcome  of  a  cowed  Fcdatal  acdon. 

2.  Identify  the  status  of  the  cowed  Ndanl  acdon. 

3.  Identify  the  appropriate  dassHcaden  of  this  report.  If  dds  la  a  folloMnip  report  caused  by  a  material  change  to  the 
iniormation  previously  reported,  enter  the  year  and  quarter  in  which  the  change  occurred.  Enter  the  date  rn  the  last 
previously  submitted  report  by  this  reporting  entity  fw  tMt  cowed  Federal  action. 

4.  Enter  the  hiB  name,  address,  dty.  state  and  dp  code  of  the  reportitrg  entity.  Include  Cottgressional  District,  if 
bunwr.  Check  the  appropriate  dassilkation  of  the  reporting  entity  that  dwgnaies  If  It  Is,  or  erqrectt  to  be.  a  prirrte 
or  subarvard  recteient.  Identify  the  tier  of  the  subawvardee,  e.g,  the  Brst  subawvardee  of  the  prirrte  ia  the  1st  tier. 
Subawards  inchioe  but  are  net  limited  to  subcontracta,  aulyanta  and  contract  awards  under  grants. 

5.  If  the  organiiattonlBirw  the  report  In  item  4  checka  "Subawardee*,  then  ertier  the  hiB  name,  address,  cjty.  state  and 
dp  code  of  the  prime  Federd  recipient.  Include  Congressional  Oirtilct  B  known. 

g.  Enter  the  name  of  the  Federal  agertn  making  the  award  orioan  commitmerrt.  toiciude  at  least  one  orgartizational 
level  below  agency  name,  if  known,  ^eaai^rie.  Department  of  Transportation,  United  States  Coast  Guard. 

7.  Enter  the  Federal  program  name  or  description  for  die  covered  Federal  action  dtern  Q.  If  knonwi.  enter  the  kill 
Catalog  of  Federd  Domestic  Assistance  tCFOAf  number  for  gtaitti,  cooperative  agreements,  loans,  and  loan 
commitrrwrtts. 

g.  Ertter  the  ntost  appropriate  Ferferd  Identifying  number  aedhbie  for  the  federd  action  IdentMed  In  item  1  le-g.. 
lerpiest  for  Ptopo^  (KFP)  number;  Invitation  for  Bid  <XFB>  munber;  gyaitt  anttouttcemetd  tnimber;  the  corrtract 
gra^  or  loan  award  number;  the  appKcadonrproposd  conbol  munber  aasigited  by  the  Federd  agency).  Indude 
prefixes,  e^,  "RFP-DE-to-MI." 

f.  For  a  covered  Federd  action  vdterc  there  has  been  an  award  or  loan  commitment  by  the  Federd  agency,  enter  the 
Federd  amount  of  the  awaidloan  commitment  for  the  prime  entity  identified  in  bem  4  or  S. 

10.  (a>Entcr  the  full  name,  address,  dty.  stale  and  dp  coda  of  the  lobbying  entity  engaged  by  the  reporting  entity 

IdentiCed  in  item  4  to  influertce  the  covered  Fedard  acdon. 

<b)Enter  the  kdl  names  of  the  IndhldualCi)  perfomdng  eerdees.  and  Indude  kdl  address  if  ddferent  bom  10  (a). 

Errter  last  Name.  First  Name,  and  Middle  Iddd  grtl). 

11.  Enter  the  amount  of  compensation  paid  or  reasonably  enpacted  to  be  paid  by  die  reporting  entity  diem  4)  to  the 
lobbying  entity  (item  10).  indteale  vdiether  the  paynoentnaa  been  made  (actual)  or  vriB  be  made  (planned).  Check 
ad  bonce  that  apply.  If  this  ia  a  materld  change  tiport,  enter  the  cunuilatlve  amount  of  payment  made  or  [fanned 
lobe  made. 

12.  Check  Ae  appropriate  box(cs).  Check  sB  bonce  that  apply.  If  payment  ia  made  through  an  ir»4iind  contribution, 
specify  die  rtalure  and  value  of  the  In  kind  payment 

13.  Check  the  appropriate  boxfes).  Check  aB  bones  that  apply.  If  other;  tpedfy  nature. 

14.  Provide  a  apedfic  and  detaBad  deao^pden  of  the  eetdeea  diat  the  labbylet  has  parfermedL  or  ndl  be  eipccted  to 
perforrn,  and  the  riatets)  of  any  services  rendered,  tnduda  aB  preparatory  and  rdamd  artivity.  wet  tual  dme  spent  in 
actual  contact  Federal  officials.  Idendfy  die  fedeisf  efiiaaita)  or  smployeets)  contacted  or  the  omcerts). 
employcc(s),  or  Memberta)  of  Congress  (hat  were  cewtanad. 

15.  Check  uActher  or  not  a  $F4ilrA  Continuation  Sheetts)  Is  adadicd. 

Ig.  The  cerdfying  official  shaB  sigFi  and  dale  Ae  form,  prkrt  hlsdier  name,  dde,  and  tdephorre  number. 
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Appendix  B — 

Potential  applicants  frequently  direct 
questions  to  officials  of  the  Department 
regarding  application  notices  and 
programmatic  and  administrative 
regulations  governing  various  direct 
grant  programs.  To  assist  potential 
applicants  the  Department  has 
assembled  the  following  most  commonly 
asked  questions. 

Q.  Can  we  get  an  extension  of  the 
deadline? 

A.  No.  A  closing  date  may  be  changed 
only  under  extraordinary  circumstances. 
Any  change  must  be  announced  in  the 
Federal  Register  and  apply  to  all 
applications.  Waivers  for  individual 
applications  cannot  be  granted, 
regardless  of  the  circumstances. 

Q.  We  just  missed  the  deadline  for  a 
previous  Department  of  Education 
competition.  May  we  submit  the 
application  we  prepared  for  it  under  this 
competition? 

A.  Yes.  However,  the  likelihood  of 
success  is  not  good.  A  properly  prepared 
application  must  meet  the  specihcations 
of  the  competition  to  which  it  is 
submitted. 

Q.  Tm  not  sure  which  competition  is 
most  appropriate  for  my  project  What 
should  I  do? 

A.  We  are  happy  to  discuss  any 
questions  with  you  and  provide 
clariHcation  on  the  unique  elements  of 
the  various  competitions. 

Q.  How  can  I  best  ensure  that  my 
application  is  received  on  time  and  is 
considered  under  the  correct 
competition? 

A.  Applicants  should  carefully  follow 
the  instructions  for  filing  applications 
that  are  set  forth  in  this  notice.  Be  sure 
to  clearly  indicate  in  Block  10  of  the  face 
page  of  their  application  (Standard  form 
424]  the  CFDA  number  84.198,  and  the 
title  of  the  program — National 
'  Workplace  Literacy  Program — 

,  representiirg  the  competition  in  which 

the  application  should  be  considered. 

Q.  Will  you  help  us  prepare  our 
i  application? 

f  A.  We  are  happy  to  provide  general 

1  program  information.  Clearly,  it  would 

I  not  be  appropriate  for  staff  to 

I  participate  in  the  actual  writing  of  an 

application,  but  we  can  respond  to 
speciHc  questions  about  application 
requirements,  evaluation  criteria,  and 
the  priority.  Applicants  should 
understand  that  this  previous  contact  is 
not  required,  nor  will  it  in  any  way 
influence  the  success  of  an  application. 

Q.  How  long  should  an  appUcation 
be? 

A.  The  Department  of  Education  is 
making  a  concerted  effort  to  reduce  the 
''olume  of  paperworic  in  discretionary 


program  applications.  However,  the 
scope  and  complexity  of  projects  is  too 
variable  to  establish  firm  limits  on 
length.  Your  application  should  provide 
enough  Information  to  allow  the  review 
panel  to  evaluate  the  signiHcance  of  the 
project  against  the  criteria  of  the 
competition.  We  recommend  that  you 
address  all  of  the  selection  criteria  in  an 
“Application  Narrative”  of  no  more  than 
25  pages  in  length.  Supporting 
documentation  may  be  included  in 
appendices  to  the  Application  Narrative. 
Some  examples: 

(1)  Staff  qualifications.  These  should 
be  brief.  They  should  include  the 
person’s  title  and  role  in  the  proposed 
project  and  contain  only  information 
about  his  or  her  qualifications  that  are 
relevant  to  the  proposed  project 
Qualifications  of  consultants  should  be 
provided  and  be  similarly  brief. 

Resumes  may  be  included  in  the 
appendices. 

(2)  Copies  of  evaluation  instruments 
proposed  to  be  used  in  the  project  in 
instances  where  such  instniments  are 
not  in  general  use. 

Note  that  a  Budget  Narrative 
describing  speciHc  uses  of  funds 
requested  in  the  budget  form  also  is 
required.  No  applications  will  be  funded 
without  this  material.  The  Budget 
Narrative  is  not  included  in  the  25  pages 
recommended.  It  may  consist  of  two  of 
three  additional  pages. 

Q.  How  should  my  application  be 
organized? 

A.  The  Secretary  strongly  requests 
that  the  applications  be  assembled  with 
the  SF  424  on  top,  followed  by  the 
abstract.  Partners’  Agreement  Form, 
table  of  contents,  SF  424A  budget  forms. 
Application  Narrative,  assurances  and 
certifications,  and  appendices.  Do  not 
substitute  your  own  cover  for  the  SF  424. 
Please  include  one  extra,  loose  copy  of 
the  SF  424  for  use  by  the  Application 
Control  Center.  Please  number  all  pages. 
The  Application  Narrative  should  be 
organized  to  follow  the  exact  sequence 
of  the  components  in  the  selection 
criteria  in  this  notice. 

Q.  Is  travel  allowable  using  project 
funds? 

A.  Travel  associated  with  carrying  out 
the  project  is  allowed  if  necessary  and 
reasonable.  'The  Secretary  anticipates 
that  the  project  director  and  one 
business  or  labor  representative  may  be 
asked  to  attend  two  staff  developmental 
meetings.  Therefore,  you  may  wish  to 
include  the  costa  of  four  trips  to 
Washington,  DC  in  the  travel  budget 

Q.  How  can  I  ensure  that  my 
application  is  filed  on  behalf  of  a  validly 
formed  partnership? 

A.  The  requirements  for  forming  a 
partnership  and  filing  an  application  on 


its  behalf  are  explained  in  34  CFR  472.2 
of  the  program  regidations.  A 
partnership  requires  a  signed  agreement 
between  at  least  one  entity  described  in 
34  CFR  472.2(aKl)  and  at  least  one 
entity  described  in  34  CFR  472.2(a)(2). 
Note  that  State  and  local  governments — 
like  any  other  entities — may  not  qualify 
as  partners  unless  they  fall  within  these 
descriptions.  For  example,  under  the 
regulations  a  State  or  local  educational 
agency  or  a  municipal  employment  and 
training  agency  is  an  eligible  partner, 
but  a  State  or  city  as  such  is  not  an 
eligible  partner.  No  agency  of  the 
Federal  government  is  an  eligible 
partner.  Federal  employees  including 
members  of  the  armed  services  are  not 
eligible  for  training.  If  you  are  not  sure 
whether  a  particular  entity  is  an  eligible 
partner,  please  call  one  of  the  program 
officers  listed  as  an  information  contact 
in  the  application  notice. 

Q.  Can  entities  that  are  not  eligible 
partners  be  involved  in  a  workplace 
literacy  project? 

A.  Yes.  They  could  potentially  be 
involved  as  “contractors,"  “helping 
organizations,”  or  “sites,”  as  defined  in 
34  CFR  472.5  of  the  regulations.  Note 
that  entities  that  are  “helpers”  or  “sites” 
may  not  receive  funds  from  the  grant. 

Q.  Must  the  signed  partnership 
agreement  be  submitted  with  the 
application? 

A.  Yes.  The  agreement  is  required 
both  to  establish  the  partnership’s  legal 
eligibility  and  to  ensure  each  partner’s 
continuing  commitment  during  the 
workplace  literacy  project  Prior  to 
submitting  an  application,  partners 
should  ensure  that  each  partner  clearly 
understands  its  role  and  responsibilities 
in  the  project. 

The  Department  interprets  even  a 
single  reference  in  the  application  to  an 
organization  as  a  partner  to  mean  that  it 
is  a  bona  fide  partner  in  the  partnership 
and,  thus,  is  required  to  sign  the 
partnership  agreement.  The  applicant 
should  be  careful  to  designate  partners, 
helpers,  contractors,  etc.  in  the  same 
way  wherever  they  are  mentioned 
throughout  the  application.  Because 
partnership  reqiiirements  are 
established  by  law,  the  Department 
reviews  each  agreement  form  to  be 
certain  that  it  meets  the  terms  of  the  law 
requiring  all  entities  named  as  partners 
to  sign  the  agreement.  ’The  Department 
wishes  to  underscore  that  if  any  of  the 
entities  named  as  partners  in  the 
application  have  not  signed  the 
agreement  form,  the  application  will  be 
returned  to  the  applicant  without  further 
consideration  for  funding. 

Q.  What  is  meant  by  a  required 
percent  of  non-Federal  matching  funds? 
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A.  In  this  program,  the  recipient  of 
Federal  funds  is  required  to  “match”  the 
Federal  grant  by  paying  at  least  a 
minimum  percentage  of  total  program 
costs.  Total  program  costs  include  both 
the  Federal  funds  received  and  the  non- 
Federal  contribution.  For  example,  a 
partnership  that  is  required  to  pay  30 
percent  of  total  program  costs  would 
have  to  contribute  $30,000  to  match  a 
Federal  award  of  $70,000  ($30,000=  30 
percent  of  $100,000  ($30,000  plus 
$70,000)).  All  partnerships  must 
contribute  at  least  30  percent  of  total 
program  costs,  except  that  partnerships 
may  receive  full  reimbursement  for  their 
necessary  and  reasonable 
administrative  costs  incurred  in 
establishing  a  project  during  the  project 
start-up  period.  That  period  may  not 
exceed  90  days,  at  which  time  the 
project  is  expected  to  provide  services 
to  adult  workers. 

Q.  What  costs  may  be  included  in  the 
30  percent  match  (cash  or  in-kind)? 

A.  Any  cost  that  can  be  paid  with 
Federal  funds  from  this  program  is 
allowable  as  match  (see  Education 
Department  General  Administrative 
Vlegulations,  34  CFR  74;50-74.57  and  34 
CFR  80.24). 

Q.  What  costs  are  not  allowed  using 
project  funds  (Federal  or  non-Federal 
match)? 

A.  The  following  items  are  not 
allowable  costs  in  the  National 
Workplace  Literacy  Program: 

•  Life  skills  such  as  balancing  a 
checkbook,  learning  to  read  to  children, 
writing  personal  correspondence,  etc. 

•  Personal  coimseling  such  as 
counseling  for  alcoholism,  mental 
health,  health,  domestic  problems,  or 
housing  issues. 

•  Job  skills  or  vocational  training 
such  as  direct  training  in  Statistical 
Process  Control  rather  than  literacy 
skills  needed  for  SPC. 

•  Computer  literacy,  defined  as  any 
training  above  the  level  of  computer 
competence  needed  to  operate  a 
computer-assisted  program  of 
instruction  used  in  a  WPL  project. 
Nonallowable  costs  include  teaching  of 
word  processing.  WordPerfect,  Lotus, 
dBase,  etc. 

•  Stipends  or  tuition  payments. 

•  Training  of  supervisors,  other  than 
those  one  step  up  from  targeted  workers 
such  as  maintenance  crew  supervisors. 

•  Construction  costs. 

•  Institutional  allowance. 

•  Planning  and  executing  national 
conferences. 


•  Any  unreasonable  or  unnecessary 
cost 

Q.  May  a  project  provide  vocational 
or  job  training  activities? 

A.  No.  Projects  must  provide  adult 
education  programs  that  teach  literacy 
skills  needed  in  the  workplace. 
Workplace  literacy  activities  include 
only  the  adult  education  activities  listed 
in  the  Description  of  Program  section  of 
the  Notice  Inviting  Applications.  This 
list  does  not  include  vocational  or  job 
training  activities  such  as  auto 
mechanics,  dye  casting,  tailoring,  and 
statistical  process  control.  Workplace 
literacy  instructions,  however,  may 
enable  individuals  to  benefit 
subsequently  or  simultaneously  from 
advanced  vocational  skills  training.  For 
example,  this  program  could  support 
classes  in  math  skills  necessary  for 
statistical  process  control  but  not  a 
program  of  statistical  process  control 
training  itself.  If  you  are  not  sure 
whether  a  particular  activity  is  eligible 
under  this  program,  please  call  one  of 
the  program  officers  listed  as  an 
information  contact  in  the  application 
notice. 

Q.  May  a  project  provide  training  in 
operating  a  computer? 

A.  Training  to  operate  a  computer  that 
is  part  of  the  performance  of  a  job  is  a 
form  of  vocational  or  job  training  and  is 
not  an  eligible  activity  under  this 
program.  However,  computers  could  be 
used  as  a  means  of  instruction  if  this 
were  necessary  and  reasonable  under 
the  circumstances  of  a  particular 
project.  In  such  a  context,  it  would  be 
permissible  to  ensure  that  students 
possessed  those  rudimentary  skills  that 
are  necessary  to  interact  with  computer- 
assisted  literacy  instruction. 

Q.  How  many  copies  of  the 
application  should  I  submit  and  must 
they  be  bound? 

A.  The  original  application  should  be 
bound  and  clearly  marked  as  the 
original  application  bearing  the  original 
signatures.  In  addition  six  copies  should 
be  submitted  and  marked  as  copies. 
Applications  should  not  include 
foldouts,  photographs,  audio-visuals,  or 
other  materials  that  are  hard  to 
duplicate. 

Q.  When  will  I  find  out  if  I'm  going  to 
be  funded? 

A.  You  can  expect  to  receive 
notification  within  8  to  9  months  of  the 
application  closing  date,  depending  on 
the  number  of  applications  received  and 
the  number  of  competitions  with  closing 
dates  at  about  the  same  time. 

Q.  Will  my  application  be  returned? 


A.  We  do  not  return  original  copies  of 
applications.  Thus,  applicants  should 
retain  at  least  one  copy  of  the 
application. 

Q.  What  happens  during  negotiations? 

A.  During  negotiations  technical  and 
budget  issues  may  be  raised.  These  are 
issues  that  have  been  identified  during 
panel  and  staff  reviews  that  require 
clarification.  Sometimes  issues  are 
stated  as  “conditions.”  These  are  issues 
that  have  been  identified  as  so  critical 
that  the  award  cannot  be  made  unless 
those  conditions  are  met.  Questions  may 
also  be  raised  about  the  proposed 
budget.  Generally,  these  issues  are 
raised  because  there  is  inadequate 
justification  or  explanation  of  a 
particular  budget  item,  or  because  the 
budget  item  seems  unimportant  to  the 
successful  completion  of  the  project.  If 
you  are  asked  to  make  changes  that  you 
feel  could  seriously  affect  the  projectls 
success,  you  may  provide  reasons  for 
not  making  the  changes  or  provide 
alternative  suggestions.  Similarly,  if 
proposed  budget  reductions  will,  in  your 
opinion,  seriously  affect  the  project 
activities,  you  may  explain  why  and 
provide  additional  justification  for  the 
proposed  expenses.  An  award  cannot  be 
made  until  all  negotiation  issues  have 
been  resolved. 

Q.  Where  can  copies  of  the  Federal 
Register,  program  regulations,  and 
Federal  statutes  be  obtained? 

A.  Copies  of  these  materials  can 
usually  be  found  at  your  local  library.  If 
not,  they  can  be  obtained  from  the 
Government  Printing  Office  by  writing 
to  the  Superintendent  of  Documents, 

U.S.  Government  Printing  Office. 
Washington,  DC  20402.  Telephone:  (202) 
783-3238.  When  requesting  copies  of 
regulations  or  statutes,  it  is  helpful  to 
use  the  specific  name,  public  law 
number,  or  part  number.  The  materials 
referenced  in  this  notice  should  be 
referred  to  as  follows: 

(1)  The  Augustus  F.  Hawkins-Robert 
T.  Stafford  Elementary  and  Secondary 
School  Improvement  Amendments  of 
1988,  Pub.  L.  100-297,  Title  III,  sections 
301-385. 

(2)  The  Education  Department 
General  Administrative  Regulations 
(EDGAR)  (34  CFR  parts  74,  75.  77.  79.  80. 
81,  82,  85.  and  86). 

(3)  34  CFR  part  472  (National 
Workplace  Literacy  Program),  as 
published  elsewhere  in  this  issue  of  the 
Federal  Register. 
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